Nguoi ky: So
Tu phap tinh
Khanh Hoa

Stp@BNQIOIINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM

gov.vn SO TU PHAP Doc lap - Tw do - Hanh phic
0 quan: Uy——— . 5 . 4

ban Nhan dan

%ﬁg}g:g%?mic 6/QD - STP Khanh Hoa, ngay 23 thang 8 nam 2017

24.08.2017

16:37:07

+07:00

’ ’ QUYET DINH
V/v cdng bo hé thong quan Iy chat lrgng phu hop tiéu chuian quoc gia
TCVN ISO 9001:2008

GIAM DOC SO TU PHAP TINH KHANH HOA

Can cur Quyet dinh sb 19/2014/Qb — TTg ngay 05/3/2014 cua Thu tudng
Chinh phu vé viéc ap dung Hé thdng quan 1y chit luong theo Tiéu chuan quc
gia TCVN ISO 9001: 2008 vao hoat dong cta cac co quan, td chirc thude hé
théng hanh chinh nha nudc;

Can cir Nghi dinh s6 24/2014/ND - CP ngay 04/02/2008 ctia Chinh phu quy
dinh t6 chirc cac co quan chuyén moén thudc Uy ban nhan dan tinh, thanh pho
truc thudc Trung uong;

Can cir Quyét dinh s6 2176/QD-UBND ngay 10/8/2015 cua Uy ban nhén
dan tinh Khanh Hoa vé viéc kién toan chtrc ning, nhiém vu, quyén han va co
céu to chirc cia S& Tu phép;

Theo d nghi ctia Chanh Van phong Sé,

QUYET PINH

Piéu 1. Cong bd Hé théng quan 1y chét lugng tai S& Tu phap Khanh Hoa
phtt hop tiéu chuan quéc gia TCVN ISO 9001:2008 theo quy dinh tai Quyét
dinh s6 19/2014/QP — TTg ngay 05/3/2014 ctia Thu tuéng Chinh phu dbi véi
cac linh vuc hoat dong trong phu luc ban hanh kém theo Quyét dinh nay.

Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngdy ky va thay thé Quyét dinh s6
124/QD-STP ngay 31/8/2016 cua Giam doc S¢ Tu phap Khanh Hoa.

Piéu 3. Chanh Van phong S&, Thu trudng cac phong, Trung tam thude S,
Thu ky ISO chiu trach nhiém thi hanh Quyét dinh nély./.\cz/—"‘“{

Noinhan:

- Nhur diéu 3;

- S& Khoa hoe — Cong nghé (vbdt);
- S& NGi vu (vbdt);

- Luu: VT, VP/Ta.
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PHU LUC

Céac linh vuc hoat dong cua So Tqu* phép thuc hién thu tuc hanh chinh dugc cong bd
phu hop tiéu chuan quoc gia TCVN ISO 9001: 2008
(Ban hanh kem theo Quyét dinh so 106/QD-STP ngaypithdang 8 nam 2017 cia Gidm
doc S¢ Tu phdap Khanh Hoa)

Lan Ghi
ban hanh chu
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Tén tai liéu M

1 2 3 4

I. LINH VUCLY LICH TU PHAP

1. Cép phiéu Iy lich tw phap cho cong |  QT-1 X | x
dan Viét Nam, nguoi nude ngoai

dang cu tra tai Viét Nam

il Cép phiéu ly lich tu phap cho co QT-2 X | X
quan nha nudc, td chire chinh tri, t&
chtre chinh tri - xa hoi (ddi twong 1a
cong dan Viét Nam, ngudi nudce

ngoai dang cu tru tai Viét Nam)

3. Cép phiéu Iy lich tu phap cho co QT-3 X | X
quan tién hanh té tung (d6i tuong la
cong dan Viét Nam, ngudi nudce

ngoai dang cu tru tai Viét Nam)

1I. LINH VUC QUOC TICH

4. Nhap Quédc tich Viét Nam QT-4 X X
5. | Thei qudc tich Viét Nam QT-5 X X
6. Tro lai quéc tich Viét Nam QT-6 X X
T Thong bao co quéc tich nudc ngoai QT-7 X X
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8. Xéc nhédn c6 qudc tich Viét Nam. QT-8 X X

9. | Xéc nhan la nguoi gbe Viét Nam. or9 | X | X

III. LINH VUC HO TICH

-“10. Cép ban sao trich luc ho tich QT-10 X X

IV. LINH VU'C NUOI CON NUOI

11 Dang ky lai viéc nudi con nudi cod QT-11 X X

yeu to nude ngoai

12. Giai quyét viéc ngudi nude ngoai QT-12 X X
thuong tri ¢ Viét Nam Nhan tré em

Viét Nam lam con nuoi

V. LINH VUC BOI THUONG NHA NUOC

13 Thu tuc xac dinh co quan co6 trach QT-13 X

nhiém boi thuong nha nudc

VI.LINH VUC QUAN LY CONG CHUNG

14 Pang ky tip su hanh nghé cong QT-14 X | x
ching

15 Thay doi noi tap su hanh nghfé cong QT-15 X
ching tir to chitc hanh nghé cong
ching nay sang td chirc hanh nghé
cong chirng khac trong cung mot
tinh, thanh phf) truc thudéc Trung
uong
16 | Thay doi noi tgp su tir 16 chire hanh | 10 |

nghé cong chung tai tinh, thanh pho
truc thudc Trung uong niy sang to
chiic hanh nghé cong ching tai
tinh, thanh phé truc thude Trung
uvong khac
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17

Ding ky tap su hanh nghé cong
chung truong hop nguoi tap su thay
doi noi tap su sang td chic hanh
nghé cong chimg tai tinh, thanh ph
truc thudc Trung vong khac

QT-17

X

S

18

Cham dut tdp su hanh nghé cong
chirng

QT-18

19

Diang ky tép su lai hanh nghé cong
ching sau khi cham dut tap su hanh
nghé cong chirng

QT-19

20

Tir chéi huéng dan tap su (trudng
hop 16 chtre hanh nghé cong ching
khong c6 cong ching vién khac da
diéu kién hudng dan tap su)

QT-20

21

Thay dbi cong ching vién huéng
dan tap su

22

Pang ky tham du kiém tra két qua
tap su hanh nghé cong chirng

23

Pang ky hanh nghé va cip Thé
cong chirng vién

24

Cép lai Thé cong ching vién

25

X6a dang ky hanh nghé cua cong
chung vién

QT-25

26

DPang ky hoat dong van phong cong
chimg

QT-26

27

Thay d6i noi dung ding ky hoat
dong ctua Van phong cong ching

QT-27

28

Chim dut hoat dong Van phong
cong chung (truong hop tu cham
dut)

QT-28

29

Thu hdi Quyét dinh cho phép thanh
lap Van phong Cong chirng

QT-29

Hop nhédt Van phong cong chimg

QT-30

Ding ky hoat dong véan phong cong
chirng hop nhat

QT-31

Sap nhip Vian phong cong chimg

QT-32
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33 Thay doi ndi dung dang Ky hoat QT-33 X X
dong cua Van phong cong ching
sap nhap

34 Chuyén nhuong Van phong cong QT-34 X X
chirng

35 Thay d6i ndi dung dang ky hoat QT-35 x | x
dong cua Van phong cong chung
duoc chuyén nhuong

36 Chuyén d6i Van phong cong chimg QT-36 X X
do mot cong chung vién thanh lap

37 Ding ky hoat dong Vin phong cong QT-37 X X
ching duge chuyén doi tr Vin
phong cong chirng do mdt cong
ching vién thanh lap

38 Thanh lap Hoi cong chimg vién QT-38 X

VII. LINH VUC LUAT SU

39 | Dang ky hoat dong ctia tb chirc hanh |  QT-39 X

nghé luat su

40 £
Thay dbi noi dung dang ky hoat QT-40 X

dong cta td chirc hanh nghé luat su
4] : C e z

Thay doi nguoi dai dién theo phap QT-41 x
luat ciia Van phong luat su, cong ty
ludt trach nhiém hiru han mot thanh
vién

42 , _
Thay déi nguoi dai dién theophap | Q142 | X

ludt cua cong ty luat trach nhiém
hiru han hai thanh vién tr¢ 1én,
cong ty ludt hgp danh

43 Diang ky hoat dong ctia chi nhanh QT-43 X

td chtrc hanh nghé ludt su

A4 Chaim dl.'rt\hoat dong cua to6 chire QT-44 X
hanh nghé¢ luat su

45 Dang ky hanh nghé Luat su vai tu QT-45 X X

cach ca nhan

46 Diang ky hoat dong chi nhanh, cong QT-46 X

ty ludt nude ngoai
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47

Thay déi ndi dung Gidy dang ky hoat
dong cua chi nhanh, cong ty luat

nudc ngoai

48

Hop nhét cong ty luét

49

Sap nhap cong ty luit

50

Chuyén doi Cong ty ludt trach
nhiém hiru han va Cong ty luit hop
danh

51

Chuyén dbi Van phong luét su thanh
Cong ty luat

32

Thu hoi Gidy ding ky hoat dontg ctia
td chirc hanh nghé luat su, chi nhanh
ctia t6 chirc hanh nghé luat su

QT-52

a3

Dang ky hoat ddng cua cong ty ludt
Vi¢t Nam chuyén doi tir cong ty
ludt nude ngoai.

QT-53

54

Déang ky hoat dong cua chi nhanh
cua cong ty ludt nude ngoai tai Viét
Nam

QT-54

55

Cép lai Gidy dang ky hoat dong
cua chi nhanh, cong ty ludt nudc
ngoai

QT-55

VIII. LINH VUC GIAM PINH TU PHAP

56

Cap phép thanh 1ap Vin phong
Giam dinh tu phéap

QT-56

X

X

57.

Dang ky hoat dong Van phong
Giam dinh tu phap

QT-57

58

Thay déi, bd sung linh vue giam
dinh cua Vian phong Giam dinh Tu
phap

QT-58
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59

Chuyén doi loai hinh Van phong
Giam dinh Tu phap

60

Chéam dut hoat dong Vin phong
giam dinh tu phap (Truong hop
Van phong giam dinh tu phap tu
cham dut hoat dong)

61

Cap lai Gidy dang ky hoat dong

cta Van phong giam dinh tu phap
trong truong hop thay doi tén goi,
dia chi tru s, nguoi dai dién theo

phép luat ciia Van phong

QT-61

62

Cép lai Gidy dang ky hoat dong cua
Vin phong giam dinh tu phap trong
truong hop Gidy dang ky hoat dong
bi hur héng hoic bi mat

QT-62

63

Thu hoi Gidy dang ky hoat dong
cua Van phong giam dinh tu phap

QT-63

X

IX.LINH VUC QUAN LY TRO GIUP PHAP LY

64.

Thu tuc cong nhan va cép thé cong
tac vién

X

X

63.

Thu tuc cép lai Thé cOng tac vién
trg giap phap ly

X

X

66.

Thu tuc diang ky tham gia tr¢ gitp
phap ly cua céc t6 chirc hanh nghé
ludt su, t6 chirc tu van phap luat

67.

Thu tuc thay ddi Gidy ding ky
tham gia trg gitip phép 1y cua cic to
churc hanh nghé luat su, to chie tu
van phap lujt

TAI SAN

X. LINH VUC QUAN TAI VIEN VA HANH NGHE QUAN LY, THANH LY

68.

Pang ky hanh nghé quan 1y, thanh
ly tai san voi tu cach ca nhan

QT-68

69.

Cham dirt hanh nghé quan 1y, thanh
Iy tai san voi tu cach ca nhan

QT-69
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70.

Thong bao viéc thanh ldap chi
nhanh, van phong dai dién cua
doanh nghiép quan ly, thanh Iy tai
sdn

QT-70

X

ry

Thay doi thanh vién hop danh cua
cong ty hop danh quan ly, thanh ly
tai san

QT-71

F2.

Dang ky hanh nghé quan ly, thanh
ly tai san doi voi doanh nghiép
quan ly, thanh ly tai san

QT-72

73.

Thay ddi thong tin dang ky hanh
nghé cua Quan tai vién

QT-73

74.

Thay ddi thong tin dang ky hanh
nghé¢ cua doanh nghiép quan ly,
thanh ly tai san

QT-74

73,

Tam dinh chi hanh nghé quan 1y,
thanh 1y tai san doi véi Quan tai
vién

QT-75

76.

Tam dinh chi hanh nghé quan ly,
thanh 1y tai san dbi véi doanh
nghi¢p quan ly, thanh ly tai san

QT-76

T

Gia han viéc tam dinh chi hanh
nghé quan ly, thanh Iy tai san déi
voi Quan tai vién, doanh nghiép
qudn ly, thanh ly tai san

QT-77

78.

Huy bo viée tam dinh chi hanh nghé
quan ly, thanh ly tai san trudce thoi
han do6i vai Quan tai vién

QT-78

7.

Huy bé viéc tam dinh chi hanh nghé
quan ly, thanh ly tai san trudc thoi
han déi v&i doanh nghiép quan ly,
thanh ly tai san

QT-79

XI.LINH VUC TU VAN PHAP LUAT

80

Dang ky hoat dong ctuia Trung

tdm tu van phap luat

QT-80

X

X

81

Ding ky hoat dong cua chi
nhanh Trung tam tu van phép

luat

QT-81

X

X
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82

Thay doi noi dung ding ky hoat
dong cua Trung tam tu van phéap
luat, chi nhanh trung tam tu van

phap luat

&3

Chéam dut hoat dong ctia Trung
tAm tu van phap luat trong trudng
hop theo quyét dinh cia t6 chirc

chu quan

84

Cham dirt hoat dong ctia chi nhanh

Trung tim tu van phap luat

&5

Thu hoi giay dang ky hoat dong cua
Trung tdm tu van phép luat, chi
nhanh

86.

Cép thé tu van vién phap luat

QT-86

X

X

XII. LINH VUC BAN PAU GIA TAI SAN

86.

Thu tuc dang ky danh sach dau
gia vién

QT-86

X

X

XIIL. LINH VUC TRONG TAI THUONG MAI

Dang ky hoat dong cua Trung tam
Trong tai

QT-90

X

Dang ky hoat dong cua Chi nhanh
Trung tam Trong tai

QT-91

X

Thay dbi ndi dung Gidy dang ky
hoat dong cua Trung tim Trong tai

QT-92

Thay do1 nd1 dung Giéy dang ky
hoat dong cua Chi nhanh Trung
tam trong tai

QT-93

94

Thu hoi gidy dang ky hoat dong cua
Trung tam trong tai, Gidy dang ky
hoat dong cua Chi nhanh Trung
tam trong tai

QT-94

95

Ding ky hoat dong Chi nhanh cua
16 chuc trong tai nudce ngoai tai
Viét Nam

QT-95

96

Thay doi noi dung Giay dang ky
hoat dong Chi nhanh cua T6 chuc
trong tai nudc ngoai tai Viét Nam

QT-96
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97.

Chi nhanh cua T6 chire trong tai
nudc ngoai tai Viét Nam

QT-97

98

Cép lai Gidy dang ky hoat dong cua
Trung tdm trong tai, Chi nhanh
Trung tdm trong tai, Chi nhanh cua
T chire trong tai nude ngoai tai
Viét Nam

QT-98

99

Théng bao vé viéc thanh lap Vin
phong dai dién cia T6 chuc Trong
tai nudce ngoai tai Viét Nam

QT-99

98

Cép lai Gidy dang ky hoat dong cua
Trung tdm trong tai, Chi nhanh
Trung tdm trong tai, Chi nhanh cua
Tb chirc trong tai nude ngoai tai
Viét Nam

QT-98

99

Thong bao vé viéc thanh lap Vin
phong dai dién cua T6 chirc Trong
tai nude ngoai tai Viét Nam

QT-99

100

Théong béo thay doi Truong Vian
phong dai dién, dia diém dat tru s&
cua Van phong dai dién cua To
chirc trong tai nudc ngoai tai Viét
Nam trong pham vi tinh, thanh
phé truc thude trung wong

QT-100

ny

. T .
Lt

S
—

101

Thong bao thay doi dia diém dat
tru s& cua Van phong dai dién ctua
To chirc trong tai nudc ngoai tai
Viét Nam sang tinh, thanh phd
truc thudc Trung vong khac

QT-101

102

Théng bao thay doi dia diém dat
tru s& ctia Chi nhanh cta T chuc
trong tai nude ngoai tai Viét Nam
sang tinh, thanh phé truc thudc
trung vong khac

QT-102

103

Théng bao thay doi dia diém dat
tru s& cua Trung tim trong tai, Chi
nhanh trung tdm trong tai sang
tinh, thanh phd truc thudc Trung
uong khac

QT-103

104

Thong bao vé viéc thanh lap Chi
nhanh/Van phong dai dién cua
Trung tdm trong tai tai nudc ngoai

QT-104
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Théng bao vé viée thanh lap Van | QT-105
105 |phong dai dién cia Trung tam X
trong tai
Thong bao vé viéc thay doi dia | QT-106
diém dat tru so, Trudéng Vin

106 | phong dai dién cua Trung tam X

trong tai

Thong béo thay ddi danh sach |QT-107 | | | | |
107 trong tai vién X
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